MYHHUHINTAJTBHOE BIOJKETHOE OBLIEOBPA30BATEJIBHOE YUPEKJAEHHUE
«ABAMAT-IOPTOBCKAA CPEJIHSS HIKOJIA»
I'YJIEPMECCKOI'O MYHHIUITAJIBHOT O PAHOHA

NPHHATO: YTBEPKIAIO;

HA MeAarornueckoM COBETE WKObI

npotokona Ne | ot 30.08.2015r. Jdupekrop L
Beeneno B aeitcTeue npukasom Ne30
ot | centabpa 2015 r.

N

IMoaoxenne 06 o6padoTke NePCOHANBLHBIX AaHHLIX PalOTHHKOB
MBOY «Aszamar- FOprosekas CIL»

I.1. Hacrosmee [lonoxenue o6 obpaborke nepcoHansHeIX AaHHeIX paboTHHKOB (Janee —
[Monowenne) MyHHUMNANEHOTO ABTOHOMHOTO  OGIIEOGPAIOBATENBLHOIO  YUPEKICHHA «A3zamar-
0l0ptosckas CI» (nanee Illkona) paspaGorano ma ocxosanun ctr.24 Komcturyuun PO, rnase 14
Tpynosoro Konexca P®D, denepansuoro 3akona «O6 undopmaund, HHGOPMATHIALUMH M 3alluTe
uHdopmatmuy Ne 149-03 ot 27.07.2006 r., Denepanshoro sakona P «O nepcoHanibHbIX AaHHbIX» Ne
152-3 ot 27.07.2006 r. u DeaepanbHoro 3akona PA"0 pHecenun nameneHni B DegepansHeiii 3akoH "0
nepcoHanbHbIX gaHHbix™' Ne 261-03 or 25 wons 2011 r., [lpapuiamu BHYTpEHHEro TpPyAOBOroO
pacnopaaka Llkomer.

1.2. Hens paspaborkn IMonoxenus - onpegeneHue nopsaka o6paBoTKH, cHCTeMaTH3aLMM,
HCIIONB30BAHUA, XPaHEHHA H TNepe/laui CBE/IeHHH, COCTABAIOIIHX NepPCOHANbHBIE aHHble; obecneyenue
3amKTEL npaB W cBoboa  paboruukos Ilkonsl, ofywalommxcs W MX  poauTeneit  (3aKOHHBIX
npeacraeuTeneii) npu 06paboTke WX MEPCOHATBHBIX TaHHBIX, & TAK/KE YCTAHORJEHHE OTBETCTBEHHOCTH
JIOJIKHOCTHBIX JIHLL. HMEIOLUTHX JI0CTYTI K NEPCOHaNbHbIM JaHHbIM paboTHHKOB Llkomel, obyualommxca u
HX poaMTenei (3akOHHBIX MpeAcTaBHTeNel) 3a HeBbINoNHeHWe TpeOOBaHHH HOPM. PEryaHpYIOLIHX
00paboTKy W 3aUMTY NEPCOHATBHBIX JAHHBIX.

1.3. TlepconansHeie N1aHHBIE OTHOCATCH K KATEropHM KOHGHAEHUHANEHONH HHpOPMALIUH.

1.4, PaGoTHMKH 1IKOABI, B COOTBETCTBMH CO CBOHMH [OAHOMOYHAMH  BlafeiolIHe
uHopMaluHer, OTHOCAILEHCA K NEPCOHANBHBIM JaHHbIM, O COTPYAHHKAX. YUYAUIMXCA M HX POIMTENIX
(3aKOHHBIX MNPEACTABHTENAX). MONYHAIOUIHE W HCMNOAB3YIOIIHE €€, HECYT OTBETCTBEHHOCThL B
COOTBETCTBHM ¢ 3akoHojatenbcTBoM Poccuiickoii (Desepaumu 3a HapylwleHHe PEKHMa 3aLIMThI.
06paboTKU U NopsAIKa MCNIO/L30BaHKA 3TOH HHGOpMalKMH.

1.5, [Mopagok seosa B aeiicTeie u imeHerna [Tonokenus.

1.5.1. Hacrosuee TTonoxenne serynaer g cuay ¢ 15.01.2015 r. w peiicreyer Geccpouno, ao
3aMeHbl ero HOBeIM TTonoxkeHHeM.

1.5.2. Bce namenenus B [lonoxkenne BHOCATCA NMPHKA3OM JHPEKTOPA.

1.5.3. Bee paGorHuku, poaurenu ofyqarommxcs (3akoHHbie npeactaeutesnu) Llkonsr nonsmb
ObiTh O3HAKOMIEHBI C HACTOAWMM [Tos0MKEHNEM MO POCTHCE.

1.6. Pexum KOHQMACHUHANBEHOCTH MEPCOHANLHBIX JIAHHBIX CHHMAETCd B Caydasx Hx
00€3THYHBAHMA H MO HCTEHEHHH 75- NIETHEro CpoKa HX XPaHEeHWs. WIM MPOAJIEBAETCA HA OCHOBAHHM
JAKITIOUEHHS IKCTIEPTHOH KoMuceuu LLKonbl, eciiu HHOE He ONpe/IeneHo 3aKOHOM.

2. OCHOBHBIE MOHSITHS H COCTAB NIEPCOHAJIBHBIX JIAHHBIX

2.1. Ina ueneii nactosuiero [lonoxeHns HCNONBb3VIOTCA CELYIOLIHE OCHOBHBLIE NMOHATHA:

- mepcoHanbHeie aHHble - a06as  MHGOPMALMA, OTHOCAILAACS K ONPEAC/IEHHOMY HIH
OMNpe/ieNIAEMOMY Ha OCHOBAHHMH Takoi HHopMalHH pabOTHHKY, 00Y4aloUWEMYCA H €ro pOIHTENAM
(3aKOHHBIM MPEACTABHTENAM). B TOM HHCJE ero (haMHIHA. WMA. OTHECTBO, IO, MECALL /IaTa H MECTO
POMIEHHA, AApPEC, cemelHoe, COLMaJbHOEe, WMYIIECTBEHHOE MOJ0KeHHe, obpazosaHue, npodeccus.




- JA0Xo4bl, JOpyras I/IH(l)OpMaI_[I/I}I, HCO6X0}_'[I/IMEIH pa6OTO)_IaTeJ'HO B CBiA3U C TpPYAOBBIMU
OTHOLICHUAMMU,

- 00paboTka TEpCOHANBHBIX JJAHHBIX - COOp, CHCTEMAaTH3alMs, HAKOIUICHHWE, XpaHEHUE,
yTouHeHue (0OHOBIICHIE, N3MEHEHIE ), MCITOJIB30BaHHUE, pACIIPOCTPaHEHHE (B TOM YHCIIE Tiepeada),
o0e3nuurBaHue, OJOKUPOBAHUE, YHHUTOKEHUE IEPCOHAIBHBIX NaHHBIX paOOoTHHKOB IIIKoIHI,

00y4JarOIIUXCs ¥ UX POAUTENCH (3aKOHHBIX TIPEICTAaBUTENECH ),

- KOH(QUACHIMAIBHOCTh TMEPCOHANBHBIX JaHHBIX - 00s3aTeNbHOE [JIsi  COOJIOJICHUS
HA3HAYEHHOT'O0 OTBETCTBEHHOIO JIUI[A, TOTYYMBIIETO JOCTYI K NMEPCOHAIBHBIM JaHHBIM PaOOTHHKOB,
oOydJaronuxcsi ¥ WX poJuTeNel (3aKOHHBIX TMpEACTaBUTENCH) TpeOoBaHWE HE  JIONMYCKaTh HUX
pacnpocTpaHeHuss 0e3 coriacusi pabOTHHKA WM POAMUTENS (3aKOHHOTO MPEACTABUTENS) UM WHOTO
3aKOHHOTO OCHOBAHHMS;

- pacmpoCTpaHEHHE TIEPCOHANBHBIX JIaHHBIX - JCWCTBHSI, HamlpaBleHHbIE Ha Iepenady
MEPCOHAIIBHBIX JTAaHHBIX PAOOTHUKOB, OOYYAIOMIMXCS M WX POJIUTENCH (3aKOHHBIX MPEICTaBUTEIICH)
ompeAeieHHOMY Kpyry Jmil (Tiepegada IepCOHAlIbHBIX JAHHBIX) WIH Ha O3HAKOMJICHHE C
MEPCOHAIBHBIMU JIAHHBIMH HEOTPAaHUYEHHOTO KpyTa JIUI, B TOM 4Hciie 0OHapOA0BaHUE EPCOHAIBHBIX
JaHHBIX B CpeACTBaX  MaccoBod  uH(popmammu,  pasMmenieHue B HHPOPMAIMOHHO-
TEJIEKOMMYHUKALMOHHBIX CETSIX WM MPEAOCTaBICHHE NOCTyMa K MEPCOHAIbHBIM JaHHBIM KaKUM-
1100 UHBIM CITOCOOO0M;

- HCIIOJIb30BaHNE NEPCOHANIBHBIX JaHHBIX - JAEUCTBUS (Olepaluu) ¢ MepCOHaIbHBIMU JaHHBIMU,
CoBepIIIaeMble JTOJDKHOCTHBIM JTUIOM LIIKONBI B TENSX MPUHSATUS PEHICHUA WM COBEPUICHHS HWHBIX
NEeHCTBUH, TOPOXKIAIONINX IOPUIUUYECKIE TOCIEACTBUS B OTHOLIEHUH PaOOTHHUKOB, OOy4aloUMxcs U
UX ponauTeNnel (3aKOHHBIX TpEJCTaBUTeNel), 00 MHBIM O0pa30M 3aTparvBalIIMX HX TpaBa U
CBOOO/IbI HJIH TIPaBa ¥ CBOOOIBI APYTUX JIHII;

- OJIOKMpOBaHHE MEPCOHATBHBIX JAHHBIX - BPEMEHHOE MpeKpalieHne coopa, cucreMaTH3alluy,
HAKOIUICHHUS, MCIOIb30BaHUs, PaCIPOCTPAHEHUS IEPCOHATIBHBIX TaHHBIX PAaOOTHUKOB, 00yYarOIINXCS
U X poJuTeNel (3aKOHHBIX MPEACTABUTENICH ) B TOM YHUCIIE UX MepeIadl;

- YHUYTOXEHHE TNEePCOHANIbHBIX JaHHBIX - JCWUCTBUA, B Ppe3yjbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAaHOBUTH COJICPKAHHME TEPCOHANBHBIX aHHBIX B WH(POPMAIMOHHON CHUCTEME NEepCOHAIBHBIX
JAHHBIX PAOOTHUKOB, OOYJAIOIIUXCS U UX POAUTENCH (3aKOHHBIX MPEICTABUTENICH) HIIM B PE3yJIbTaTe
KOTOPBIX  YHHYTOXKAIOTCS MAaTEepPUAbHBIE HOCHUTENH TEPCOHANBHBIX JaHHBIX PaOOTHUKOB,
00ydJaronuxcst ¥ X poauTesel (3aKOHHBIX MPEICTABUTENIEH ),

- 00e3NMMYMBAaHKME TEPCOHANBHBIX JAHHBIX - JCUCTBUSA, B PE3yJIbTaTe KOTOPBIX HEBO3MOXKHO
OTIpeAeNUTh MPUHAIJICKHOCTh MEPCOHANBHBIX JAHHBIX KOHKPETHOMY PaOOTHHKY, oOyuarolemycs u
€ro poJUTENSAM (3aKOHHBIM MPEACTaBUTENSIM);

- 001Ie0CTYNHbBIE TIEPCOHANIbHBIE TaHHBIE - TIEPCOHANIbHBIE JTaHHBIE, JOCTYI HEOTPAaHUYEHHOTO
Kpyra JHIl K KOTOPhIM TMPEAOCTaBICH C coryiacus paboOTHUKA, 3aKOHHOTO TMPEICTaBUTEIs
oOyJaromierocsi Uil Ha KOTOpble B COOTBETCTBUU C (peliepabHBIMU 3aKOHAMH HE PacHpOCTPaHSIETCs
TpeboBaHuE COOMIOACHNS KOHPUICHIIMATHHOCTH.

- nHpOopMaIHs - CBeIeHUs (COOOIIEHNs, JaHHBIC) HE3aBUCUMO OT (JOPMBI X MPEACTABICHUSI.

- JTOKYMEHTUpOBaHHas WHQopMaIus - 3aQUKCHPOBAaHHAS HA MAaTEPUAIILHOM HOCHUTENE MyTeM
JOKYMEHTUPOBaHUS MHGOpPMAIUs C PEKBU3UTAMHU, MO3BOJISIOUIMMH OMPEENIUTh TaKyl0 HH(OPMALIHIO
WK €€ MaTepUaTbHBIA HOCUTEb.

2.2. KoMmruiekc TOKYMEHTOB, COMPOBOXKIAIOIIMK Mporiecc 0hOPMIICHHs] TPYIOBBIX OTHOIICHUMN
paboTHUKA TIPH €ro MpHeMe, IEPEBOIC U YBOJIbHEHUU.

2.2.1. Nudopmarus, npencrabisgemMas paOOTHUKOM TpH IMOCTyIUieHHMH Ha pabdoty B Ilkomy,
JOJIKHA UMETh JTOKYMEHTaIbHYIO Gopmy. [Ipu 3akirodueHrnn TpyIoBOTrO JOTOBOPA B COOTBETCTBHH CO
ct. 65 TpynoBoro komekca Poccuiickoit deneparnuu uIo, mocTymnariiee Ha padoTy, MPEabSIBISET
paboToaaTento:

- IACMOPT WJIK UHOW TOKYMEHT, YIOCTOBEPSIFOIIHIA TUYHOCTH;

- TPYIOBYIO KHIKKY, 3a HCKIIIOUEHHEM CIIy4aeB, KOrja TpPYAOBOH IOTOBOP 3aKIIIOYAETCs
BIIEPBBIC WIU PAOOTHUK MOCTYHMaeT Ha pPadOTy Ha YCIOBUSX COBMECTHTEILCTBA, JIMOO TpyHOBas
KHIDKKA y paOOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPAaTOl WIN MO IPYTUM MIPUYUHAM;

- CTPaxOBOE CBUIETEIHCTBO IOCYJAPCTBEHHOTO TICHCHOHHOTO CTPaXOBAHUS;

- TOKYMEHTbI BOMHCKOT'O y4eTa - JJI1 BOCHHOOOSI3aHHBIX U JIUI], [TO/JIeKAIUX BOUHCKOMY YUETY;

- JOKYMEHT 00 00pa3oBaHMH, O KBaIM(HUKALWK WIM HAIMYUM CHEIMANbHBIX 3HAHWH - TpU
MOCTYIUIEHUHU Ha paboTy, TpeOYIONIYIO ClIeUaNbHBIX 3HAHUN WJIHM CTIeHUaTbHON OITOTOBKY;

- CBHJIETENLCTBO 0 TpucBoennr MHH (mpu ero Hammuuy y pabotanka)™,
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2.2.2. Ilpu odopmieHnn pabOTHHKA CEKpeTapeM 3amoiiHseTcss yHuduuupoBaHHas ¢opma T-2
«Jlnunas kapTouka pabOTHHKA», B KOTOPOHW OTPa)KaroTCs CIEAYIONINEe aHKETHbIE U OMorpaduveckue
JaHHBIE PaOOTHHKA:

- oomme cBenenus (D.M.O. paboTHMKaA, AaTa POXKICHUS, MECTO POXKICHHS, TPaKIaHCTBO,
oOpa3oBanue, mpodeccusi, CTaxx padOThI, COCTOSIHHE B Opake, MacopTHBIC JaHHBIE),

- CBEJICHUSI O BOMHCKOM YUETe;

- TaHHBIE O TIpHEMe Ha padoTy.

B nanpHeinieM B IMYHYIO KAPTOUKY BHOCSITCS:

- CBEJICHUS O MIEPEBOJIaX Ha JIPYTYIo paboTy;

- CBeJleHUs 00 aTTeCTalllN;

- CBEJICHUS O TTOBBIIICHUH KBATH(PUKAIUY;

- CBEJICHUS O IPOPECCUOHATILHOM TTEPETIOATOTOBKE;

- CBeJIeHUs 0 Harpagax (MOOMIPEHUSX ), TOYETHBIX 3BAHUSX;

- CBeJIeHHs 00 OTIyCKax;

- CBEJICHUS O COIMANILHBIX TapaHTHSIX;

- CBEJICHUS O MECTE JKUTEIIbCTBA U KOHTAKTHBIX TeledoHax.

2.2.3. B llIkone co3marTcs U XpaHITCs CISAYIOUIUE TPYIIILI JOKYMEHTOB, COIepIKAIUE JaHHBIE
0 pabOTHUKAX B EAMHUYHOM WJIM CBOJTHOM BHUJIC:

2.2.3.1. JIoOKyMeHTBI, coJepXallde IepCOHAIbHbIE JaHHbIE PAOOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COMPOBOXKIAIOIINE Tporiecc OQOpPMIICHHS TPYIOBBIX OTHOUICHWH TpH TpHEME Ha
paboTy, TmepeBojie, YBOJIHHEHHH;, KOMIUIEKC MAaTEpPHaOB IO aHKETHUPOBAHHIO, TECTUPOBAHUIO;
NPOBEICHUIO COOECEIOBaHUI C KaHAMIATOM Ha JOJDKHOCTh; TMOMJIMHHUKH W KONHHW TIPUKA30B II0
JUYHOMY COCTaBY; JIMYHBIC JeNia M TPYJAOBbIC KHIKKH PAOOTHHUKOB; JIea, COJEpKaIie OCHOBAHUS K
NPUKa3y 10 JUYHOMY COCTaBY; JieJia, COJIepIKaIlie MaTepHUaibl aTTECTallud PAOOTHUKOB; CITYKEOHBIX
paccie1oBaHMi; CpaBOYHO-MH(POPMALIMOHHBIM OaHK JaHHBIX MO MEPCOHATY (KapTOTEKH, KYpHAIIbI);
NO/UIMHHUKA W KOIHUU OTYETHBIX, AHAJUTHYECKHX M CIPABOYHBIX MaTEpHAIIOB, IEpeaaBaeMbIX
agvmuaECTparuy [IIKOIBI, KOMMHU OTYETOB, HAMPABISEMBIX B TOCYNAPCTBEHHBIC OPTraHbl CTATHCTUKH,
HAJIOTOBBIE HHCIIEKITUH, BHIIIECTOSIINE OPTaHbl YIIPABICHHS U APYTHE YUPESIKIACHU).

2.2.3.2. JlokyMeHTanusl MO OpraHu3anuud padoThl (MOJOKEHHs, JOHKHOCTHBICE WHCTPYKIIUU
pabOTHHKOB, MPHUKA3bl, PACMIOPSHKEHUS, YKa3aHHUs aJIMUHHCTPAIINH); JOKYMEHTHI 110 TUTAHUPOBAHHUIO,
yU4eTy, aHaIu3y U OTYETHOCTHU B 4aCcTH PabOTHI ¢ mepcoHaaoM LIIKombL.

2.3. HWuadopmanms, mnpeacTaBisieMas pOIUTEISIMU (3aKOHHBIMH TMPEACTABUTEISIMU) TPU
noctryriennd B Illkony, momkHa UMETh MOKyMeHTanbHYI0 (Gopmy. [Ipu 3akimrodeHun J0roBopa o
MIPEI0CTaBICHUH 00IIET0 00pa30BaHUs POJAUTENH (3aKOHHBIC TIPEACTABUTENH ) IpeAbsaBistoT [lkoe:

- TMYHOE JIeJI0 ¢ TabeneM ycreBaeMOoCTH (7Sl mocTymarmux Bo 2-11 kimacce);

- KCEPOKOTIHSI CBUCTENBCTBA O POKICHUU;

- KCEPOKOMHSI MEAULIMHCKOTO TIOJIHCA;

- KCEPOKOIIHSI CTPax0BOTO HOMepa HHAuBHAyasIbHOTO JutieBoro cuéra (CHMJIC)

- CBE/ICHUS O COCTaBE CEMbH;

- CBEJICHUS O POJUTENSAX W 3aKOHHBIX IPEACTABUTENSX (KCEPOKOIUHU IMACTOPTOB WM HHBIX
JIOKYMCHTOB, YIOCTOBEPSIONIUX JTMYHOCTh POTUTEIICH);

- KCEPOKOTHSI MACTIOPTa /ISl YYalIuXCsl, JOCTUTIIHX 14-TIeTHEro Bo3pacra;

- aTTecTaT 00 OCHOBHOM 00IIIeM 00pa30BaHMU ydyaluxcs, NpUHATHIX B 10 kiacc (MOIMHHUK);

- aJIpeC MECTa KHUTEIHCTBA;

- IoMaIHui TenedoH;

- (hoTorpaduu U MHBIE CBEACHUSI, OTHOCSIIMECS K TIEPCOHAIBHBIM JaHHBIM y4allerocs.

2.4. TlepcoHanbHbBIC JaHHBIC YUAIUXCS COACPKATCS B UX JIMYHBIX JIETax.

3. CBOP 1 OBPABOTKA INEPCOHAJIBHBIX JIAHHBIX

3.1. [lopsimok moaydeHus: MEPCOHAIbHBIX TAHHBIX.

3.1.1. Bce nepconanbHble qaHHbIe paboTHUKA [1IKOIBI M poauTeNns (3aKOHHOTO MPEICTABUTEIS)
oOyuJarolierocsi cieyer Mmojiydartb y Hero camoro. IlepcoHanbHble JaHHbIE 00YYaroIIMXCS CIETyeT
NoJy4yaTh y pojauTenedl (3aKOHHBIX mpencTtaButTenei) Eciam mepcoHalbHBIE JaHHBIE, BO3MOXKHO,
MOJIYYUTh TOJBKO y TPEThE CTOPOHBI, TO PAOOTHHUK, POAUTENH (3aKOHHBIE MPEACTABUTEIHN) TOJIKHBI
OBITh yBEIOMJIEHBI 00 3TOM 3apaHee M OT HHUX JOJDKHO OBITh IMOJYYEHO MUCHMEHHOE COTJIacue
(ITpunoxxerne Ne 4) JIomKHOCTHOE JHIIO paboTOAATENsT AOKHO COOOUTUTH PAaOOTHUKY, POAUTEIISIM
(3aKOHHBIM TPEJCTABUTENIIM) O LEJSAX, MPEANOJIATaéMbIX HMCTOYHHKAX M CIIOCO0aX TMOJTY4eHUs



MEPCOHAIBHBIX JTaHHBIX, & TAKXKE O XapaKTepe MOANEKANUX IMOIyYCHUIO NMEPCOHANBHBIX JAHHBIX U
MOCIEACTBUIX 0TKa3a paOOTHUKA JIaTh MUCbMEHHOE COTJIaCUE Ha UX MOJIy4YeHHE.

3.1.2. Illkoma He WMeeT MpaBa IOJIyyaTh, oOpabaTbiBaTh W NPHOOINATH K JHUYHOMY JAETY
pabotHHMKa B oOydJaromierocs He ycraHoBiieHHbIe DenepanpbHbiM 3ak0oHOM 0T 27.07.2006 Ne 152-03
«O TepcoHaNbHBIX JaHHBIX», DenepanabHbIM 3aKOHOM 0T 29.12.2012 Ne 273-D3 «O6 obpa3zoBaHuu B
Poccuiickoit ®eneparun» u TpynoBbiM koaekcoM Poccuiickoit denepariny nmepcoHabHbIC JaHHBIE 00
UX pacoBOW, HAIMOHATHHOW MPHHAICKHOCTHA, TOJUTHYCCKUX B3TJISIaX, PEIUTHO3HBIX WU
bunocopckux yOeKIACHUAX, COCTOSHHUU 3I0POBBS, YaCTHOW J>KM3HHU, WICHCTBE B OOIIECTBEHHBIX
O0OBEIMHEHUAX, B TOM 4HCIEe B TPO(EeCcCHOHANBHBIX COI03aX. B ciydasx, HEMOCPeICTBEHHO
CBSI3aHHBIX C BOIIPOCAaMU TPYAOBBIX OTHOILIEHHH, B COOTBETCTBUU cO CT. 24 Konctutynuu Poccutickoit
®enepanun paboToaTeb BIpaBe MoaydyaTrh U oOpadaThIBaTh JaHHBIE O YACTHOM JKM3HM pabOTHHKA
TOJIBKO C €r0 MHUCbMEHHOT'O COTJIaCHsl.

3.2 Topsmok 0OpabOTKH MEPCOHATBHBIX JAHHBIX.

3.2.1. O6paboTka MepCcOHATBHBIX JAHHBIX OCYIIECTBISACTCS B IENIIX 00ECTICUeHUs COONMIOACHUS
Koncrurynun Poccuiickoit @enepanuu, QenepanbHbIX 3aKOHOB M WHBIX HOPMATHBHBIX IMPaBOBBIX
aktoB Poccuiickoii ®Denepanuu CONCUCTBHUS, COACHCTBUA pabOTHWKAM W OOydalImMMCS B
MPOXOXKACHUHA OOYYCHHS, UX KaphEPHOM POCTE, 0OECIEeUeHHS JIMYHOW O€30MmacHOCTH W WICHOB HX
ceMeil, a Takke B LIeNAX 00ecreyeHs] COXpPaHHOCTH MPHUHAJISKAIIEr0 UM UMYILIECTBA U UMYIIECTBa
Ikoubl, yuéra pe3ynbTaToOB UCIIOTHEHUS UMH 00S3aHHOCTEH.

3.2.2. OOpaboTka yKa3aHHBIX IEPCOHAIBHBIX JTAHHBIX PAOOTHUKOB, OOYYAIONIUXCA W HX
ponuTenel (3aKOHHBIX MPEICTABUTENEH) BO3MOXKHA TOJIBKO C UX coriacus Jubo 0e3 ux corjacus B
CIIEYIOIINX CITydasx:

- IePCOHATbHBIE IAHHBIC SBIISIOTCS OOIIEAOCTYITHBIMU;

- MIEPCOHAJIbHBIE JJAHHBIE OTHOCATCA K COCTOSHUIO 3/I0pPOBbs paOOTHHKA MM O0y4aromierocs u
uxX o0paboTka HeoOXomuMa MJisl 3allUThl €ro >KU3HHU, 3J0POBbSI WM HHBIX JKU3HEHHO BaKHBIX
MHTEPECOB JINOO KU3HHU, 3JOPOBBS WIHM UHBIX KU3HEHHO BaKHBIX MHTEPECOB IPYTUX JIUI] U MOTYYCHHE
cornacus pabOTHUKA WIH POJUTEINST HEBO3MOXKHO;

- 00paboTKa MepcoHaNbHBIX JAHHBIX HEOOXOAMMA JJisi YCTAaHOBJICHUS WJIM OCYILECTBICHUS MpaB
UX CyOBeKTa WM TPETHHX JIUII THOO0 B CBSI3U C OCYIECTBICHUEM IIPABOCYIHS;

- 00paboTKa MEepCOHATBHBIX JAHHBIX OCYIIECTBISETCS B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
P® 06 ob6opone, 0 6€30MacHOCTH, O MPOTUBOICHCTBUN TEPPOPU3MY, O TPAHCIIOPTHON 6E30aCHOCTH, O
IMPOTUBOACUCTBUN KOPPYIMLUU, OO0 ONEpaTUBHO-PO3BICKHON JEATEIbHOCTH, 00 HCIOIHUTEIFHOM
MIPOU3BOJICTBE, C YTOJIOBHO-UCIIOJIHUTEIBHBIM 3aKOHOIATEIBCTBOM PD;

- 00paboTKa MePCOHANBHBIX JTaHHBIX OCYLIECTBIISECTCS B COOTBETCTBUH C 3aKOHOAATEIHCTBOM 00
00s13aTeNbHBIX BUJAX CTPAXOBAHMUS, CO CTPAXOBBIM 3aKOHOJATEIILCTBOM;

- 0 TpeOOBAaHUIO MOJHOMOYHBIX T'OCYAAPCTBEHHBIX OPraHOB B CIIydasX, MPEAYyCMOTPEHHBIX
denepanbHBIM 3aKOHOM;

- B CIy4asx eciu oOpaboTKa MEepCOHAIBHBIX JIaHHBIX pPAOOTHUKOB OCYIIECTBISETCA Ha
ocHOBaHUM TpynoBoro kogekca P® wuinu nHoro defaepalbHOTO 3aKOHA, YCTAaHABIMBAIOILLETO €€ LENb,
YCIIOBUSL TOJYYEHHs] MEPCOHANBHBIX JaHHBIX U KPYr CyOBEKTOB, NEPCOHAIbHBIE JaHHBIE KOTOPBIX
noyiekar oopaboTKe, a TaK)Ke ONPEACTSIONIETO MOTHOMOYHS PaboTOIaTeNs;

- 00pa0oTKa TEpCOHAJIbHBIX JaHHBIX OCYIIECTBISETCS B LEISIX MCIOIHEHUS TPYIOBOTO
JIOTOBOPA; IOTOBOPA O MPEAOCTABICHUN 00IeT0 00pa30BaHHUs,

- 00paboTKa MepCOHATBHBIX JAHHBIX OCYIIECTBISIETCS JJIsl CTATUCTUYECKUX U MHBIX HAYYHBIX
eJIeH TIPH YCIIOBUU 0053aTeTbHOTO 00€3TMUYMBAHNUS IEPCOHAIBHBIX JTaHHBIX.

3.2.3. Paboromarens BrnpaBe 0OpadaThIBaTh MEPCOHAIBHBIC JaHHBIE PAOOTHUKOB TOJIBKO C HX
MUCHBMEHHOTO COTJIACHSI.

3.2.4 lllxoma BmpaBe oOpabaThIBaTh NMEPCOHAIBHBIE JAHHBIE OOYYAIOMIUXCS M WX POJAUTENCH
(3aKOHHBIX MPEACTABUTENCH ) TOIBKO C MX TUCBMEHHOTO COTIIACHS.

3.2.5. TluceMeHHoe cornacue pabOTHWKA W POAMWTENICH (3aKOHHBIX IPEIACTABUTEICH)
o0yyaromuxcst Ha 00pabOTKy CBOMX MEPCOHAIBHBIX TaHHBIX JOJDKHO BKIIIOYAThH B CeOsi:

- (¢amwinoo, UMs, OTYECTBO, aJpec CYObEKTa MEepCOHANBHBIX NAaHHBIX, HOMEpP OCHOBHOTO
JOKYMEHTA, YJOCTOBEPSIOIIETO €r0 JTUYHOCTh, CBEJICHUS O JIaT€ BBIJAYHM YKA3aHHOTO JOKYMEHTa W
BBI/IaBILIEM €T0 OPTaHe;

- HamMeHOBaHue ((aMWIHIO, UMS, OTYECTBO) U aJapec OIMeparopa, MONYYaAOIIEero COrjacue
CyOBbeKTa MepCOHANBHBIX JaHHBIX;

- 1IeJTh 00pa0OTKM MEPCOHATBHBIX TaHHBIX;



- TepeueHb MEPCOHAIBHBIX HaHHBIX, HAa 00pabOTKy KOTOPBIX IaeTcsi COrJlacue CyObeKTa
MEPCOHAIBHBIX JaHHBIX;

- TIepedeHb JICHCTBUN C EPCOHANIBHBIMH JaHHBIMHU, HAa COBEPIICHNE KOTOPBIX TAeTCsl COTJacue,
oO11ee onMcaHue UCIIOJIB3YEMBIX OTIEPATOPOM CITOCOOOB 00PaOOTKH MEPCOHANBHBIX JAaHHBIX;

- CpOK, B TE€UEHHE KOTOPOTo JICHCTBYET coryiacue, a Takxke Mopsaok ero or3siBa. (IIpunoxenue
Ne3).

(Popma 3asiBIeHHs O corylacCMM pPab0OTHHKAa Ha OOpa0OTKYy NEpCOHANBHBIX MAaHHBIX CM. B
[Tpunoxenun Nel k Hactosmemy [lomoxxeruto; @opma 3asBIECHUS O COTJIACHH POAUTENS (3aKOHHOTO
IpeICcTaBuTeNsl) oOydaromerocs Ha 00paboTKy MEpCOHATIbHBIX JaHHBIX cM. B [Ipmioskenun Ne 2 x
Hacrosimemy [ToaoxeHno)

3.2.6. Pabotnuk Ilkosbl, poauTtens (3aKOHHBIN MpeACTaBUTENh) 00yJatoLIerocs Mpe1oCTaBiIseT
[lIxome pocTtoBepHBIE cBeneHMst O cebe; cBoéM pebOEHke; (mersax). Cekperapb mpoBepseT
JIOCTOBEPHOCTh CBEJICHUH, CBepss JaHHBbIC, NPEAOCTABICHHBIC PAOOTHUKOM, C HUMEIOIIUMHUCT Y
paboOTHHMKA JOKYMEHTaMHU.

3.2.7. B cootBerctBuU co cT. 86, r11. 14 TK P® B nensax obecreuenus npas 1 cBOOO 4eJIOBEKa U
rpaxkaanuaa aupekTop Ilkonsr (Paboromarens) u ero mpencTaBuTeNn Ipu 00pabOTKe MEPCOHATBHBIX
JTAHHBIX paOOTHUKA JOJDKHBI COOIIOIATh CIEAYIOIIHNE 001Me TpeOOBaHNUs:

- TIpU ONpeJeNIeHnH 00beMa U coJiepiKaHus, 00pabaThiBaeMbIX MEepcoHANbHBIX NaHHbIX [llkoma
JIoJbKHa pykoBoacTBoBatbess Koncturynueit Poccuiickoit @enepauuu, TpynoBeIM KOAEKCOM
Poccuiickoit @enepauudi W HWHBIMH  HOPMATUBHBIMM W PACHOPSAUTENBHBIMUA JTOKYMEHTAMH
Muno6pnayku Poccun, PocobpazoBanust u PocoOpnanzopa u eepanibHbIMU 3aKOHAMU,

- IpU NPUHIATHM DPELIeHUI, 3aTparuBarollluX HHTEpechl paboTHuka, PaboTonmarens He uMeeT
IpaBa OCHOBBIBATHCS HAa TEPCOHAIBHBIX MJAHHBIX pPAa0OTHHKA, TOJYYEHHBIX MCKIIOYUTEIBHO B
pe3ynbTare uX aBTOMaTU3UPOBAHHOM 00paOOTKU MIIH JEKTPOHHOTO MOIY4EHHUS.

- 3aIlMTa NEePCOHANbHBIX NAaHHBIX PAOOTHHKA OT HEMPABOMEPHOTIO HUX HCIIOJIB30BAHHS HIIU
yTpaTel obOecrneunBaercs PabOoTomatenemM 3a cyeT €ro CpeACTB B MOPSAKE, YCTaHOBJIEHHOM
denepanbHBIM 3aKOHOM.

- paOOTHUKHU M UX TPEICTABUTENHU JOJKHBI OBITh 03HAKOMJICHBI 10| PACIHCKY C JOKYMEHTaMH
[Ikosbl, ycTaHABIMBAIOUIMMU MOPSAOK 00pabOTKM MEPCOHATBHBIX JaHHBIX PAOOTHUKOB, a TaKke 00
WX TpaBax U 00s13aHHOCTSX B 3TOW 00J1aCTH.

- BO BCEX CIIy4asx OTKa3 pabOTHMKA OT CBOUX IpaB Ha COXpPAHEHHWE M 3AIIUTy TailHbBI
HEJICUCTBUTEIICH.

- 00paboTKa MEpCOHATBHBIX JAHHBIX MOXKET OCYIIECTBIATHCS MCKIIOYUTEIBHO B LEJSIX
o0OecrieueHHs COONIOICHNS 3aKOHOB M HMHBIX HOPMATHBHBIX IPAaBOBBIX aKTOB, PErIaMEHTUPYIOLINX
00pa3oBaTeNbHYIO0 JESITEIbHOCTh OpraHU3alld, COACHCTBHS YYallUMCS B TPYIOYCTPOMCTBE udepe3
LlenTp 3aHATOCTH M B paMKaxX ACHCTBYIOUIETO 3aKOHOAATENbCTBA, MPOBEICHUHM TOCYIapCTBEHHOU
UTOTOBOM aTTecTaly, Npu TNOCTyIieHuH B BY3bl, Komiemku u  uHBIE 00pazoBaTeiIbHBIE
OpraHH3aIiHy.

4. 3BAIIIUTA MNEPCOHAJIBHBIX TAHHBIX

4.1. Tlox yrpo3oil WM ONMAaCHOCTHIO YTPaThl NEPCOHATBHBIX JAHHBIX MOHUMAETCS €AMHUYHOE
WIM KOMIUIEKCHOE, pealbHOE WM TOTEHIUAIbHOE, AaKTUBHOE WM MAcCHUBHOE MPOSBICHUE
37IOYMBIIIJICHHBIX BO3MOXKHOCTEH BHEUIHMX WJIM BHYTPEHHUX HCTOYHHMKOB YIpo3bl CO37aBaTh
HEOJaronpusITHbIE COOBITUS, OKa3bIBaTh JECTAOMIM3UpYIOLIee BO3JIEHCTBUME Ha 3allUIIAeMYIO
UH(OPMAILIHIO.

4.2. Puck yrpo3sl m00bIM HWH()OPMAIMOHHBIM pecypcaM CO3Jal0T CTUXHUHHBIE O€ICTBUS,
HKCTpEMalIbHbIE CHUTYallud, TEPPOPUCTUYECKHE ACWCTBUS, aBapHUM TEXHUYECKUX CPEICTB M JMHUHN
CBSI3H, Ipyrue OOBbEKTUBHBIE OOCTOSTENIHCTBA, a TAK)KE 3aMHTEPECOBAaHHbIE U HE3aMHTEPECOBAaHHBIC B
BO3HHUKHOBEHUH YTPO3bI JIUIIA.

4.3. 3ammTa TNEPCOHAIBHBIX JAHHBIX TPEJICTABIACT COO0ON MpEeAyNpexACHUE HapYyIICHUS
JOCTYITHOCTH, IIETIOCTHOCTH, JOCTOBEPHOCTH M KOH(HUACHIMAIBLHOCTH IEPCOHAIBHBIX JaHHBIX U
obecrieueHne 0e30mMacHOCTH HMHGOPMAIMK B TPOIECCE YIPABICHYECKONH H TMPOM3BOJCTBEHHOM
JeSITeIbHOCTH OpTaHN3aLiH.

4.4. 3ammuTa NepcOHAIbHBIX JAaHHBIX OT HEMPABOMEPHOIO WX HCIOJIb30BAaHUS WM YTpaThl
nokHa ObITh obecriedena LlIkosoit 3a cuer e€ cpencTB B MOPSAKE, YCTAHOBICHHOM (eaepalbHbIM
3aKOHOM.

4.5. «BHyTpeHHs 3aUuTaN:



- perJIaMeHTaIus TOCTyIa IMepcoHana K KOH(UISCHIIMAILHBIM CBEJCHHSIM, JOKYMEHTaM U 6a3am
JAHHBIX BXOIUT B YHCJIO OCHOBHBIX HANpPAaBICHWH OPraHW3allMOHHOW 3amuThl WHGOpMAMU U
npelHa3HaueHa Ui pPa3TPaHUuYCHUs TMOJTHOMOYMN MEXIYy PYKOBOIUTEISIMH U CIIENUATNCTaMU
OpraHu3aIum,

- JUTsl 00ecTieueHUN BHYTPEHHEH 3aIlUThI MEPCOHATBHBIX JTaHHBIX HEOOXOIUMO COOTIOIATh PsiT
Mep: OrpaHUYEHHUE W perjlaMeHTAIls COCTaBa paOOTHHUKOB, (YHKIIMOHAIBHBIC 00S3aHHOCTH KOTOPBIX
TpeOyIoT KOH(UICHIINANBHBIX 3HAHUH; N30MpaTeIbHOe 1 0OOCHOBAHHOE pacrpeiesieHne TOKYMEHTOB
1 uHGOpMAIMK MEXIy pabOTHUKAMU; pallMOHAIBHOE pa3MelleHne pabodYnX MECT PaOOTHHUKOB, MPH
KOTOPOM HCKJIIOYAIOCh Obl OECKOHTPOJBHOE HCIIOJIb30BAaHHE 3alllMIIaeMol HH(pOpMaIMK; 3HAHUE
pabOTHHKOM TpeOOBaHMII HOPMATHBHO — METOIWYECKHX JOKYMEHTOB IO 3alIUTe WHPOPMALUU H
COXpPAaHCHMH TalHBI, HAIWYUE HEOOXOAMMBIX YCIOBHH B TMOMEIIEHWH s pabOTHl ¢
KOH(QHICHIIMATHHBIMI JIOKYMEHTAaMH H 0a3aMW JaHHBIX; OpraHM3alus MOpsAAKAa YHUYTOXKEHUS
uH(pOpMaIlMK; CBOEBPEMEHHOE BBIABICHUE HAPYIICHHUS TPEOOBAaHUI pPa3pelIUTENIbHON CHUCTEMBI
noctyna paborHukamu Lllkonbl; BocmHMTaTenbHass M Pa3bACHUTENbHAas padoOTa C COTPYAHHKAMHU
[Ikonbpl MO MPEAYNPEKICHUIO YTPaThl IEHHBIX CBEIEHUW mpu padboTe ¢ KOHPUIACHIMATHLHBIMU
JOKYMEHTaMH.

- 3allMTa TEPCOHANIBHBIX JAaHHBIX Ha DSJEKTPOHHBIX HOCHUTENSAX. Bcee mamkw, comaepikairue
NIEPCOHANbHBIC JaHHbIE PA0OTHUKOB, YYAIIUXCS M WX PpOIUTENCH (3aKOHHBIX IPEICTABUTEIICH)
XPaHATCS Ha KOMITBIOTEPE CEKpeTapsl, 3alIUIIEHHOM ITapOoJIEM.

4.6. «BuemHss 3amuTan:

- JUIs  3alUThl  KOHQUICHIHMANBHOW  WHGOpMAIMKM  CO3/IAIOTCS  IeJICHANPABICHHbBIE
HEOJIaronpusITHBIE YCIOBHS W TPYIHONPEOJOIMMBIC TMPEMATCTBUS JUISL JIUIA, MBITAIOIIETOCs
COBEpIINTh HECAHKIIMOHUPOBAHHBIA JOCTYN W OBIajgeHHe uHpopMaruei. llenpio U pe3ynpTaToM
HECAaHKIIMOHUPOBAHHOTO JIOCTYNa K MHPOPMAIIMOHHBIM PEeCypcaM MOXET OBITh HE TOJBKO OBIIQJICHUE
[IEHHBIMU CBEJICHUSIMH M UX HCIIOIH30BaHKE, HO U UX BHJIOU3MEHEHUE, YHUUTOXKEHUE, U JIp.;

- TOJl TIOCTOPOHHHM JIMIIOM TOHMMAETCsI JII00OE JUI0, HE HWMEIOIIee HEMOCPEICTBEHHOTO
otHomenus k Illkone, mocerurenu, pabOTHUKU JPYTUX OPraHU3alMOHHBIX CTPYKTYp. [locTopoHHMe
JWIIa HE JOJDKHBI 3HATh paclpenesieHue (yHKIUH, pabodne MpOIecchl, TEXHOJIOTHIO COCTABIICHHS,
o opMIICHHUS, BEJICHUS M XPAHECHUS JOKYMEHTOB, JIeNI U Pa00YHX MAaTepPUAIIOB;

- U1t 00eCTIeYeHNsT BHEITHEH 3aIUThI IEPCOHAIBHBIX JaHHBIX HEOOXOIMMO COOTIOAATH PSI MEp:
MOPSIOK MpUEMa, ydeTa U KOHTPOJIS IeATeIbHOCTH MOCETUTENeH; IPOMYyCKHONW PEeKUM OpPTaHU3AIINM;
TEXHUYECKHE CPEICTBA OXPaHbl, CUTHAIM3AIWW; TPEeOOBaHWS K 3alUTe WHPOPMANUU TPU
WHTEPBBIOMPOBAHUHU U COOCCETOBAHUSIX.

4.7. Bce nuia, CBS3aHHBIE C TIOJyYCHHEM, OOpaOOTKON M 3alIUTON TMEPCOHAIBHBIX TaHHBIX,
00s13aHBl TIOJIUCATh O0SI3aTENILCTBO O HEPA3TJIAIICHUH TEPCOHANBHBIX MAHHBIX YYaIIMXCSi U MX
poauTenei (3aKOHHBIX TIPEICTaBUTEIICH).

4.8. TTo BO3MOKHOCTH TEPCOHAIbHBIC JAHHBIE 00E3TMUUBAIOTCS.

4.9. Kpome Mep 3alIuThl IEPCOHATBHBIX JaHHBIX, YCTAHOBJICHHBIX 3aKOHOAATENLCTBOM, [lIKoma
U e MpEeACTaBUTEIN MOTYT BBIpaOaThIBATh COBMECTHBIC MEpHI 3aIMTHl MEPCOHATBHBIX JJTaHHBIX
pabOTHUKOB, OOYJAIOIIMXCS M KX POJIUTENIEH (3aKOHHBIX MPEICTABUTENIECH ).

5. IEPEJJAYA U XPAHEHUE INEPCOHAJIBHBIX JTAHHBIX

5.1. Ilpu mepenade mNEpCOHATBHBIX MAHHBIX pabOTHHMKA, OOYYAIOLIETOCS WU €ro poAuTeeH
(3akoHHBIX npeacTaButeneit) [llkona qomkHa coOMI0IaTh ClIeayIone TPeOOBAHMS:

5.1.1. He cooOmare mnepcoHaqbHbIC JaHHbIE PAaOOTHHKA, OOYYAIOIIETOCs M €ro poIHUTeNeH
(3aKOHHBIX TPEACTABUTENCH) TpeTheill cTopoHe 0e3 muchMeHHOro cormacust (IIpumokerne Neb), 3a
UCKJTIOUEHHEM CIlyyaeB, KOTJa 3TO HEOOXOJMMO B IENSAX NPEAYNpPEXJCHUS Yrpo3bl KHU3HH U
3JI0POBBIO, @ TAKXKE B CIIy4asiX, yCTAHOBJICHHBIX (hefiepaabHbIM 3aKOHOM.

5.1.2. He cooOmare mnepcoHalbHbIE JaHHbIE PAaOOTHHKA, OOYYAIOUIETOCs M €ro poIHuTeNeH
(3aKOHHBIX MPEJCTABUTENICH) B KOMMEPUYECKHUX IIENISIX 0€3 ero MIChbMEHHOTO COTJIacHsl.

5.1.3. TlpenynpenuTs UL, MOTYYUBLUINX NEPCOHANbHbIE JaHHBIE paOOTHHKA, 00Oydaromerocs u
ero poauTenell (3aKOHHBIX IMPEACTAaBUTENEH), O TOM, YTO 3TH JAHHBIE MOTYT OBITh HCIOJIb30BaHbI
JMIIB B LEINSAX, U1 KOTOPBIX OHU COOOILEHBI, M TPeOOBAaTh OT 3TUX JIMII TOJTBEPKACHUS TOTO, YTO ITO
npaBujio coOmoaeHo. JIuima, moayduBIIMe NEepPCOHAIbHBIE TaHHBIE PaOOTHUKA, 00s13aHBI COOIIOAThH
pexxum  cexkperHocTH (koH(uaeHumanbHocTH). (IIpunoxenue Ne 6) Jlamnoe IlomoxkeHue He
pacnpocTpaHseTcss Ha 0OMeH MepPCOHANIbHBIMU JaHHBIMU PAa0OTHHKA, 00YYAIOUIErocsl U ero poAauTeneit
(3aKOHHBIX MPEICTaBUTENCH) B MIOPAIKE, YCTAHOBJICHHOM (eiepaIbHBIMU 3aKOHAMHU.



5.1.4. OcymiecTBiiATh MepeAayy NEpCOHANBHBIX JaHHBIX PaOOTHUKOB, OOYYAIOIMIMXCS U HX
ponuTenei (3aKOHHBIX THpencTaBuTened) B mnpeaenax IlIkonbsl B COOTBETCTBHUM C HACTOSIIMM
[Tonoxenuem.

5.1.5. Paspemaths nOCTym K TE€PCOHAIBHBIM JaHHBIM PAaOOTHUKOB, OOyYAMOIIMXCS W HX
poauTeneil (3aKOHHBIX NMPEICTaBUTENCH) TOJBKO CIEHUANIBHO YIIOJIHOMOYEHHBIM JIMIAM, TIPU 3TOM
yKa3aHHbIE JHIa JOJKHBI MMETh IpaBO MOJydYaTh TOJBKO T€ MEPCOHANbHBIE JaHHbBIE, KOTOpHIE
HEOOXOMUMBI ISl BBINOJHEHUS KOHKPETHOM  (DYHKIMH, COIJIACHO CIHMCKAa  CHELHaIbHO
YIIOJIHOMOYEHHBIX JIUIT (TIpuiioxenue Ne 7).

5.1.6. He 3anmpammBath uHGOPMAIIUIO O COCTOSTHUU 3/I0POBbsI paOOTHHKA, 32 UCKIIOYCHHEM TEX
CBEIICHMM, KOTOpbIE OTHOCATCS K BONPOCY O BO3MOKHOCTU BBINOJHEHHS PaOOTHUKOM TPYIOBOU
byHKUINN.

5.1.7. IlepenaBath nepcoHaIbHbIE JaHHbIE pAOOTHUKA MPECTABUTENSAM PAaOOTHUKOB B MOPSIIIKE,
ycTaHOBIIEHHOM TpymoBeIM KojekcoM Poccuiickoit @enepannu, U OrpaHUYMBATD 3Ty MHPOPMALUIO
TOJIbKO TEMHU TEpPCOHANBHBIMU JAaHHBIMU pPaOOTHHKA, KOTOPbIE HEOOXOAMMBI MJIsi BBIIOJHEHHS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX (DYHKIIHH.

5.2. XpaHeHue mnepCcoOHAIBHBIX JaHHBIX PAOOTHUKOB, O0YUYAIOIUXCS U UX POIUTEICH:

5.2.1. TlepcoHanmpHble HaHHbIE PaOOTHHUKOB, OOYYAIOIIMXCA M HX PpOAUTENEH (3aKOHHBIX
MIPEACTaBUTENCH ) 00padaThIBAIOTCS M XPAHATCS B CeKpeTapuate (MpuéMHOMN).

5.2.2. TlepcoHanbHble JaHHbIe paOOTHUKOB M oOywatommxcs IIIkonsl xpaHATCS B OymMaKHOM
BapHaHTE B JIMYHBIX JIeJIaX, KOTOpbIe XpaHATCs B mKady, 3aKpbiBatoeMcs Ha 3aMoK. Kittou ot mkada
XpaHUTCA y CEKpeTaps.

5.2.3. TpynoBbie KHM)KKH paOOTHUKOB XpaHATCS B ceiide B kaOmHeTe mupekropa. Kimrod ot
ceiipa XxpaHUTCA y AUPEKTOPA.

5.2.4. TlepcoHallbHBIC MaHHBIC TAKXKE XPAHATCA B PETHOHATBHOM WHOOPMAIMOHHOW CHCTEME
CeepanoBckoit obmactu. JlocTyn K mporpamMme MMeeT OTBETCTBEHHBIN 3a MH(OpPMAIMOHHBIN OOMEH.
Bxon B cuctemy ocyIiecTBIiseTCs TOJIbKO MPU BBEACHUH JIUYHOTO APOJISl [TOJIb30BATEIIS.

5.2.5. BHeuHwmii 10CTyI K MepCOHATBHBIM JaHHBIM PA0OTHUKOB, O0YYaIOIIUXCS U UX POJUTENICH
(3aKOHHBIX MpEACTAaBUTENEH) UMEIOT KOHTPOJIbHO-PEBU3MOHHBIE OpraHbl MPU HAJUYUU JTOKYMEHTOB,
Ha OCHOBAaHUU KOTOPBIX OHU MPOBOJAT MPOBEPKY. J{MCTaHIIMOHHO TIEPCOHANBHbIE JaHHBIE MOTYT OBITh
MPEJICTaBICHbl KOHTPOJbHO-HAA30PHBIM OpraHaM TOJbKO IO MHUCbMEHHOMY 3ampocy. CTpaxoBbie
(doHBI, HEroCcyIapCTBEHHbIE EHCUOHHBIC (DOHJBI, IpYrHe OpraHU3alllH, a TaKKe POJCTBEHHHKH U
YIEeHbl CeMbH DPAOOTHHMKA, YYEHUKAa WM €ro poauTesiell (3aKOHHBIX TPEACTAaBUTENEH) HE HMEIOT
JOCTyNa K TMEPCOHAJIbHBIM JaHHBIM, 33 HMCKIIOYCHHWEM HAJIM4YUs MUCBMEHHOTO COTJIACHS CaMOro
pabOTHHMKA WJIU POAUTENCH (3aKOHHBIX MTPEACTABUTENECH ) 00yUJaIOmerocs.

5.2.6. [TomernieHus, B KOTOPOM XpaHATCS NEPCOHANbHBIEC JaHHBIE pAOOTHUKOB, 00YJaIOUINXCS U
WX POAUTENEH (3aKOHHBIX MPEACTABUTENECH ), JOJKHBI OBITH 000PYAOBaHBI HAJICKHBIMH 3aMKaMHU.

6. JOCTVYII K HEPCOHAJIbBHBIM JJTAHHBIM

6.1 Buyrpennuii foctyn:

6.1.1 IlpaBo gocTyma K MEPCOHATLHBIM JTAHHBIM PaOOTHUKOB, O0yUYaIOIMIUXCSI U UX POAUTENCH
(3aKOHHBIX MPEICTAaBUTENICH) UMEIOT:

- nupektop [Ikosbl

- CEeKpeTapb;

- COTPYJIHUKH OyXTaaTepuu;

- 3amectutenb aupekropa mo AXP (3aBxo03) (mHpopManmst 0 (HaKTHIECKOM MECTE MIPOKUBAHUS U
KOHTaKTHBIC TeJIe(hOHBI PAOOTHUKOB);

- 3aMECTHUTENH PYKOBOIUTENS (IMPEKTOpa) 1Mo yueOHOH paboTe U BOCIIUTATENILHON padore;

- mpemnoaaBaTenb-opranuzarop OBX (cBeaeHHs 0 BOMHCKOM ydeTe),

- OTBETCTBEHHBIH 3a HH(OPMAIIMOHHBII 0OMEH

- KJIaCCHBIC PYKOBOAUTENH (paboTa ¢ IMYHBIMH JIeJIaMU 00YyJaromuXxcs)

- MEJUITMHCKUH pabOTHUK

- yuuTenb PU3NYECKON KyJIbTYpbl

6.2 Buemnuii noctyn (Apyrue OpraHu3alliil ¥ TpaxkIaHe) perjJjaMeHTUPOBaH .5 TaHHOTO
[TonoxeHnns.

7. MIPABA PABOTHUKA, POJIUTEJIEN (3AKOHHBIX ITPEJCTABUTEJIEN) B
HEJIAX OBECIIEYEHUSA 3AIHIUTBI IEPCOHAJIBHBIX TAHHBIX



7.1. PaboTHHK, ponuTenu (3aKOHHBIC MTPEICTABUTENH) 00YUYaIOIIErocss UMEIOT TIPABO:

7.1.1. TlomydaTh AOCTYIl K CBOMM II€PCOHAIBHBIM JIaHHBIM (JJaHHBIM CBOEro peOEHKa) W
O3HAaKOMJICHHE C HHMH, BKIJIIOYas MpaBO Ha Oe3BO3ME3HOE IMOJY4YEeHHE KOIMUH 000U 3amucH,
coJieprkalieil nepcoHaabHbIe JaHHbIE.

7.1.2. Tpe6oBatb ot IlIkonbl yTOUHEHUS, UCKITIOYCHHS WIIH HCTIPABICHUS HETIOHBIX, HEBEPHBIX,
yCTapeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO IOJYYEHHBIX WJIM HE SIBISIOMIMX HEOOXOIWMBIMH IS
k0B IEPCOHATBHBIX JAHHBIX.

7.1.3. TpeboBath u3Bemenus I1Ikomoil Bcex JUIl, KOTOPBIM paHee OBLIM COOOIIEHBI HEBEPHBIE
WIA HENOJHbIE TEepPCOHAIbHBIE JaHHbIE, 000 BCEX MPOU3BEIACHHBIX B HUX HCKIIOYCHUSX,
MCIIPABIICHUSAX WU JTOMOJTHEHUSIX

7.1.4. Tlonyuats ot HIkonbl

- CBEJICHUS O JIMIAX, KOTOPble UMEIOT JOCTYI K MEePCOHAIbHBIM JaHHBIM WM KOTOPBIM MOKET
OBITH MPEIOCTABJICH TAKOW JOCTYTI,

- iepeueHb 00padaThIBa€MbIX MEPCOHATBHBIX JAHHBIX U UCTOYHHUK MX MOJTyYEHUS;

- CPOKHM 00pabOTKU MEPCOHAIBHBIX TaHHBIX, B TOM YHCIIE CPOKH UX XPaHEHHUS,

- CBEIIEHHSA O TOM, Kakue IOpUIMYECKHE IMOCIEICTBUS ISl CyObEeKTa MEPCOHAIBHBIX TaHHBIX
MOXET IOBJICYb 32 COO0N 00pabOTKa ero MepCoOHaIbHBIX JaHHBIX.

7.1.5 OOGxaoBaTh B YIOJHOMOYEHHBIH OpPraH IO 3alllUTE€ TPaB CYOBEKTOB MEPCOHATBHBIX
JAHHBIX WM B CyIeOHOM TMOpSAIKEe HEmpaBOMepHbIe AeWcTBus wim Oe3neiictBust Llkonsl mpu
00paboTKe U 3aluTe TEPCOHATBHBIX JaHHBIX.

7.1.6 Pogutenu (3aKOHHBIE NPEACTaBUTENN) HE JOJDKHBI OTKa3bIBaTbCS OT CBOMX IIPaB Ha
COXpaHEHHE U 3aLIUTY TalHBbI.

8. OTBETCTBEHHOCTbD 3A HAPYHIEHUE HOPM, PET'YJIMPYIOLIIUX
OBPABOTKY U 3AIIIUTY INEPCOHAJIBHBIX TAHHBIX

6.1. PaGotauku IlIkoibl, BUHOBHBIE B HApPYUICHHH HOPM, PETYIHPYIOIUX IOJy4eHHUE,
00pabOTKy W  3alUTy TMEpPCOHAIBHBIX  JaHHBIX  PaOOTHWUKA, HECYT  JIUCHUIUIMHAPHYIO
aJIMUHUCTPATUBHYIO, T'PAXJAHCKO-TIPAaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
beneparTbHBIMU 3aKOHAMM.

6.2. Tupexrop IlIkomsl 3a HapylIeHHE HOPM, PETYIUPYIOIIUX MOJdydeHrne, 00paboTKy U 3aluTy
NEPCOHANBHBIX JJAHHBIX paOOTHHMKA, HECET aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COIJIACHO CT. 5.27 u
5.39 Kopekca 00 aIMUHUCTPAaTHBHBIX THpaBoHapylleHusix Poccuiickoit @enepanuu, a Takxke
BO3MEIAET Pa0OTHUKY YyuiepO, MPUYMHEHHBIH HENpPaBOMEPHBIM HCIOJIb30BaHUEM HH(OpMAIUH,
coJiep Kalleil mepcoHalbHbIE TaHHbIE pAaOOTHHKA.



